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WelbeomeTo Head SHat

Dear Families,

Welcome to Action Inc.-Head Start! We are very excited to be working with
you and your children.

This handbook has information that we felt would be important to you. Please
keep it in a special place this year so you can refer to it when you have
questions or need information about Head Start. This handbook will not
always have all the answers, so we invite you to talk with the staff often and call
your case manager whenever you have a question.

Let us know how we can make this handbook, your child’s Head Start
experience, or any aspect of the program better by contacting staff and by
participating in the Parent Committee, Policy Council, or by volunteering
whenever you can.

Always remember, YOU are the first and most influential teacher in your child’s
life. Let’s partner together this year to enrich each other’s lives! We look
forward to partnering with you at Action Inc.-Head Start!

Head Start Locations

1000 South Arizona

723-4078

Action. Inc.

25 West Silver
533-6855



HEAD START ADMINISTRATIVE STAFF

Director Barb Brophy
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Jodi Salcido
Transporation/In-Kind Coordinator Toamwmy Cerise
Transportation/In-Kind Assistant Tedi Babcock

Family Engagement Coordinator/Early Childhood Coach
Bridgette Raybould

Maintenance Jack Titlow



Head Start Teaching Staff

Teachers
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Teacher Assistants
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Amy McGowan
Rosie Real

Cathy Salmonsen
Heather Sullivan

Kathy Sundberg

Kellee Cain
Kaelan Doherty
Cheryl Fitzpatrick
Eddie Hauk

Missy Nash

Vickie Olsen
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Amy Welsh



Head Start Staff

TRANSPORTATION

Bus Drivers Jerry Powers
| SCHODL BUS s Franki Weitzel

Frank Weitzel

Tonni Callen

Bus Assistants Kresta Cecconi

Lois Schuett

Kitchen Staff

Cooks Sarah Rosier

Irene Swartzer
SQ\'\ GO r+ zer



ACﬂOh|hC.
Mission
“Action Inc. is dedicated to development of pathways out of poverty

through innovative, community-based, collaborative approaches”
Core Values

Compassion:
Treat others with respect and dignity, valuing individual and
cultural differences. Supporting and serving with a deep awareness
of and sympathy for another’s suffering. Empower those we serve to

move beyond poverty and the environments that perpetuate it.

Collaboration:
Communicate, cooperate, and collaborate freely across organizational

and service areas and work as one team to fulfill our mission.

Accountability:
Be accountable to those we serve, to our communities, and to each other
for stellar outcomes and efficient, appropriate use of funds. Commit to

providing the highest quality service with excellence and consistency.

Action Inc. | 25 West Silver Street | Butte, MT | 59701 800-382-1325 | www.butteassistanceprograms.org



ATTENDANCE MATTERS

Ao e oy ey
MAK E EVE RY DAY Co U N T www.attendanceworks.org
Help Your Child Succeed in Preschool:

Build the Habit of Good Attendance
Early School Success Goes hand in Hand with Good Attendance!

DID YOU KNOW?

Showing up on time every day is important to your child’s success and learning from
preschool forward.

Missing 10 percent of preschool (one or two days every few weeks) can:
e Make it harder to develop early reading skills.
e Make it harder to get ready for kindergarten and first grade.

e Develop a poor attendance pattern that’s hard to break.

High quality preschool programs have many benefits to your child. The routines your child
develops in preschool will continue throughout school. You can make the most of preschool
by encouraging your child to attend every day!

Head Start must ensure the safety of children when they do not
arrive at school.

& If your child will not be in school or will be late, please call the Main Office at
723-4078
@ When your child is absent and a parent has not contacted the program within

1 hour of start time, Head Start staff will make every attempt to contact you to
ensure your child’s well-being.



| Head Start
Action Inc. — Head Start

Parental Rights and Annual Notice of

Possible Disclosure Information

Head Start Program Performance Standards require that parents of Head Start students be
notified annually, in writing, of their rights as a parent and situations in which Personally
Identifiable Information could be disclosed without the parents’ consent. This document
serves as that notice.

PARENTAL RIGHTS (HSPPS 1303.23)

o

Parents have the right to inspect their own child’s record.

Parents have the right to amend their child’s record.

3. Parents have the right to request a hearing regarding the information contained within their child’s
record.

4. The program must provide a parent, free of charge, an initial copy of child’s records disclosed to
third parties with parental consent.

5. Parents have the right to review any written agreements with third parties.

i

ANNUAL NOTICE (HSSP 1303.22)
Disclosure with Parental Consent

1. Personally Identifiable Information (PII) may be released with written parental consent.

a. PII is any information that could identify a specific individual, including but not limited
to a child’s name, name of a child’s family member, street address of the child, social
security number, or other information that is linked or linkable to the child.

2. Parents have the right to refuse the release of Personally Identifiable Information (PII).

Disclosure without Parental Consent

1. Personally Identifiable information may be released WITHOUT parental consent to

a. Consultants acting in the role of an employee of the program

b. Federal or State officials in connection with an audit or evaluation of education or child
development programs

c. Federal or State officials in connection with a study of child and family outcomes,
including improving the quality of programs.

d. Appropriate parties in order to address a disaster, health or safety emergency, or a
serious health and safety risk, such as a serious food allergy, if the program determines
that disclosing the PII from child records is necessary to protect the health or safety of
children or other persons

e. Comply with judicial or lawfully issued subpoenas, provided the program makes a
reasonable effort to notify the parent about all such subpoenas and court orders, unless:
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i. A court ordered that neither the subpoena, its contents, nor the information
provided in the response be disclosed

ii. The disclosure is in compliance with an ex parte court order obtained by the
United States attorney General (or designee not lower than an Assistant Attorney
General) concerning investigations or prosecutions of an offense listed in 18
U.S.C. 2332b(g)(5)(B) or an act of domestic or international terrorism as defined
in 18 U.S.C. 2331

ili. A parentisa party to a court proceeding directly involving child abuse and neglect
(as defined in section 3 of the Child Abuse Prevention and Treatment Act (42
U.S.C. 5101) or dependency matters, and the order is issued in the context of that
proceeding, additional notice to the parent by the program is not required; or

iv. A program initiates legal action against a parent or a parent initiates legal action
against a program, then a program may disclose to the court, also without a court
order or subpoena, the child’s records relevant for the program to act as plaintiff
or defendant.

f. The Secretary of Agriculture or an authorized representative from the Food and
Nutrition Service to conduct program monitoring, evaluations, and performance
measurements for the Child and Adult Care Food Program.

g. A caseworker or other representative from a state, local, or tribal welfare agency, who
has the right to access a case plan for a child who is in foster care placement, when such
law, if the agency agrees, in writing, to protect PII, to use information from the child’s
case plan for specific purposes intended of addressing the child’s needs, and to destroy
information that is no longer needed for those purposes.

h. Appropriate parties in order to address suspected or known child maltreatment and is
consistent with applicable federal, state, local, and tribal laws on reporting child abuse
and neglect.

10



DISASTER/EMERGENCY SERVICES

The Silver Bow County Disaster and Emergency Services Office will coordinate
services to assist Head Start in Disaster response.

The Silver Bow County Disaster and Emergency Services will assist school
officials by the following:

1.  Collection, analysis and dissemination of information concerning
potential disasters.

2.  Establishment of a warning system to assure that school officials
receive immediate word of any situation that may cause a threat to
the schools or their students.

3. Coordination of fire, police, and other support for the schools, both
in disaster planning and in the event of an actual disaster.

4. Assistance in dealing with state or federal officials during the
recovery phase.

In the event that a disaster has occurred, and your child would have to move to a
different location, your child will be transported to the following alternate
locations:

Head Start Main Center TO Butte Emergency Food Bank
1000 So. Arizona St. 1019 East Second St.

You will then be notified by Head Start officials or Silver Bow County Disaster
Services when it is safe to pick up your child or if your child will be transported
home.

It is extremely important to keep your contact numbers current so
you may be notified as soon as possible in the case of an emergency.

11
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